SEAT SIGN-OFF WORKSHEET - Technician


	TECHNICIAN NAME:

	Tech #:

	Category
	Pass
	Fail
	Comments
	Instructor/Proxy name & email
	Entered Online

	Date & Event location:

	REAR-FACING INFANT

	
	
	
	
	

	Date & Event location:

	REAR-FACING CONVERTIBLE

	
	
	
	
	

	Date & Event location:

	FORWARD-FACING WITH HARNESS
	
	
	
	
	

	Date & Event location:

	BELT POSITIONING BOOSTER
	
	
	
	
	

	Date & Event location:

	INSTALLATION WITH LATCH

	
	
	
	
	



ROLE OF THE CAR SEAT TECHNICIAN
· Keep track of which seat sign-off are needed and completed.
	(seat sign-off scenario is determined by the way child is restrained when leaving the seat check)
· Sign into Safe Kids profile on http://cert.safekids.org/  to enter completed seat(s) and identify which CPST-I/Proxy provided the sign-off (this can be found by their last name).
· Inform CPST-I/Proxy if your certification is soon to expire to ensure seat checks are verified quickly.
· ALL recertification requirements must be met before recertification fee is paid. 

REMINDER: Seldom are all five required sign-offs obtained on the same day; especially if multiple technicians are in need. Plan accordingly. 

ROLE OF THE CPST INSTRUCTOR
· Provide oversight and observe the car seat technician as they assist family with car seat inspection.
· Listen to education provided to caregiver
· Observe knowledge of technician
· Evaluate interaction between technician and caregiver
· Provide online approval for recertification process if technician is successful
· Provide feedback and discuss other resources for obtaining sign-offs if technician fails.
